



FINANCIAL COACHING PROGRAMME – MY FINANCIAL PLAN




INTRODUCTION
We very much hope that you enjoy the programme, that is designed to help you optimise being a member of the pension scheme. The overall objective is to put you in an informed position to make decisions and take some positive next steps.  Also to feel more in control of planning for your financial future so that you can enjoy the lifestyle that you want for you and your family. 
This document has been designed to supplement the workshop content, and has the following key objectives for each workshop:
· Reminder of your ‘Why’ for each session – each time you look at this document – especially at your personal Review Date.
· Make a note of how important each of the two optional workshops are – to make sure you attend a future date should you not be able to make the one following the Pension Optimiser session – as will have decided during the pension Optimiser session how important this is to you. 
· Preparation for the two optional workshops.
· The Action Points – and a way of capturing the decisions that you have made – that you can refer back to at your next Review Date as a reminder.
· Your next ‘Review Date’ – you may or not have a date in the future if all tasks are complete – however it would be good for you to get a date in the diary for any future reviews e.g. level of pension contribution.
· Please refer to the Web Platform when working through each section of the document – as a reminder of the objectives, external links etc.
STATE PENSION FORECAST:
If you have not already done so, it would be good to get a State Pension Forecast, as this can be a very important part of your planning process. Please click here to visit the government website in this respect.  If you do not have a Government Gateway ID, please click here and then follow the instructions below:
1. Click the GREEN sign in button
2. Click “Create sign in details”
3. Enter your email address where asked
4. You will then be emailed a confirmation code. ...
5. You will then be issued with a User ID for your government gateway account

Please then complete the table below:

	STATE PENSION

	Retirement Age
	Projected Pension

	
	


[bookmark: _Hlk71538676]
PENSION SCHEME OPTIMISER (Core)
‘WHY’
To improve my Financial Wellbeing by using opportunities 
within the pension scheme to help fund my future income and lifestyle


Date attended the workshop:	

The session included some of the reasons people take action (e.g. avoid paid / make a gain), the ‘cost of delay’ and raising the level of importance. 
Please refer to the Web Platform for the ‘3 Key Messages’ of the session.
1 Creating a Financial Plan
Preparation
The first stage is to review your existing outgoings. Please use Appendix A or the ‘Cashflow Modeller’ that can be downloaded from the Web Platform under ‘Pension Optimiser Workshop – section 2’. 
Step 1 – Your Target Income (How)
Then decide on your Target Income and Age when you may start to take the benefits. You can use the ‘Target Income’ tab within the ‘Cashflow Modeller’ to help you calculate this. Remember to add one Lifestyle event. 
The recommendation is to base this on your outgoings today, to keep it simple, and the Retirement Modeller (see later) takes into account inflation. 
Step 2  - Gather relevant information (How)
Contact your pension provider(s) / administrator(s) and ask whether it is Defined Contribution or Defined Benefit:
Defined Contribution:		Obtain the Current Value(s) and complete the table below:
	Pension Provider

	Plan Number

	Current Value
£

	
	
	

	
	
	

	
	
	

	Total Current Fund Value
	





Defined Benefit:	Obtain the a Projected Annual pension (some Administrators will not, 
however, provide this. 
	Employer / Administrator


	Projected Annual Pension at the Scheme Normal Retirement Age
£

	
	

	
	

	Total Projected Annual Pension 
	


Please refer to the Multiple Pensions Workshop for more information, should you wish / need to do so, as regards the two main different types of pension arrangements. 
Step 3	- Assess if on track (How)
Now that you have the information above, you can work through the Retirement Modeller. Please click on the link under Section 2 of the ‘Pension Optimiser Workshop’ within the Web Platform. 
Step 4	- Review/Decide on your Target Income and Age when you may start to take the benefits  (What)
The start point was assessing how much you wanted / needed as a Target Income and when you may start to take the benefits. Now that you have run through the Modeller, you may wish to review this and decide on what you want to target. Which again, can always be reviewed as your circumstances change e.g. change occupation, move house etc. For example, under Step 1 you may have aimed too high, or two low, so you can review this now that you have run through the modeller. 
Be mindful of the settings of ‘Low/Medium/High’ risk and the % Tax Free Cash that you have entered – reflecting the capital requirements you have / need for cash at the point of retirement i.e. as opposed to just using your fund to provide an income long term (in which case change the % from 25% to 0%). 
Step 5	- Decide on your Pension Contribution %  (What)
Apart from advising your employer of your new pension contribution, please check the age when you want to start taking the benefits is the same as the one that your workplace pension provider has in their system. If not, please amend so that they are aligned i.e. change the one for your workplace pension. 




Summary (enter)
	Target income 
	£

	Age when you may start to take the benefits
	

	Tax Free Cash want to take at the start of taking the benefits i.e. as a one off at the above age (the modeller advises you can amend from 0% to 25%)
	%

	Age when the funds may run out (Income drawdown)
	

	What is your normal % Employee pension contribution to your workplace scheme
	%

	Your new contribution (if you are increasing / decreasing)
	%

	Are you on track? 
	Y/N

	Next Review Date
	day/month/year

	Action Point(s) for next Review 



	





Section Notes:

Next Review:
Next Review Month / Year

Any specific reason(s) for the review:





2 Align your Risk Profile to your Capital Growth potential 
Please refer to Section 3 of the ‘Pension Optimiser Workshop’ within the Web Platform. 
Preparation
Enter your investment fund (s) for your current workplace pension scheme:
	Investment Fund 

	%
(e.g. 100% if only in one fund)


	
	

	
	

	
	

	
	


This may be one individual fund e.g. ABC UK Equity Fund or it may be a pension provider portfolio (see section below) e.g. Pension Portfolio 2 or My Future Focus. If it is a portfolio, just enter the portfolio name i.e. not all the individual funds within it. 
Step 1 – Decide on your Benefit Option (How)
Please enter your Target Benefit Option:
	Target Benefit Options

	Tick for your choice


	Cash
	

	Annuity
	

	Flexible
	

	Not sure at this stage
	



When you take the benefits, you may, over a period of time, decide to use a combination e.g. a blended approach of initially Flexible, but move to an Annuity later in life when you want a more secure / guaranteed level of income. But for the purposes of this review, it would be easier to target one option. 
Step 2 – Assess your Attitude to Risk (How)
	Attitude to Risk

	Tick for your choice


	Low
	

	Low / Medium
	

	Medium
	

	Medium / High
	

	High
	



Step 3 – How much involvement do you want? (How)
	Level of involvement

	Tick for your choice


	None - stay in Default Fund
	

	Low – pension provider portfolio – including the Workplace Target Funds (e.g. Cash / Annuity / Flexible)
	

	High – choose your own (often from over 200 funds that your workplace pension provider may have
	


Step 4 – Decide on your Investment Fund(s) (What)
	Investment Fund 

	%
(e.g. 100% if only in one fund)


	
	

	
	

	
	

	
	


Step 5 – Amend on your workplace pension provider’s platform                                                                                                           
                    (if switching from the Default Fund) (What)

	If switching fund – tick that you have completed this or enter n/a if you are remaining in the current fund (s)
	


Section Notes:

Next Review:
Next Review Month / Year

Any specific reason(s) for the review:



MULTIPLE PENSIONS (Optional)
‘WHY’
It is important to me to have the most appropriate pension arrangements in place – 
to help fund my future lifestyle

This workshop is important to me			      Please tick:        Yes	            No


(complete during the Pension Optimiser Workshop)			

Date attended the workshop:	

 
Preparation
Please refer to Section 1. of the ‘Multiple Pensions Workshop’ within the Web Platform. 
Contact your pension provider(s) / administrator(s) and ask whether it is Defined Contribution or Defined Benefit:
Defined Contribution:	Obtain the Current Value(s) and complete the table below
Defined Benefit:	Outside the scope of this workshop – you should seek specialist advice. 
	Pension Provider

	Plan Number

	Current Value
£

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Step 1 – Review the difference between Advice versus Guidance  (How)
Please refer to Section 2. of the ‘Multiple Pensions Workshop’ within the Web Platform. 
Step 2 – Review to see if you have  any valuable benefits within your plan (s)  (How)
Please refer to Section 3. of the ‘Multiple Pensions Workshop’ within the Web Platform. 



Step 3 – Decide if you need any further help / support  (What)
Based on the above (Preparation / Step 1 / Step 2), i.e. the complexity of your arrangements (e.g. if you have Protected Tax Free Cash) / larger fund values etc. decide how much support you need for each of the plans you have listed in the table under ‘Preparation’:
	Pension Provider

	Plan Number

	
Level of Support
i.e. Direct to pension provider or 
Financial Adviser


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



If you decide to deal direct, each provider will have its own process for dealing with transfers, hence the simple Action Point to make contact and find out the process and information that is required (as discussed in the workshop e.g. Protected Tax Free Cash).

Section Notes:








PENSION BENEFIT OPTIONS (Optional)
‘WHY’
It is important to me to be more aware of how and when I can take the benefits
This workshop is important to me			      Please tick:        Yes	            No


(complete during the Pension Optimiser Workshop)			

Date attended the workshop:	

 
Preparation
Please complete Appendix B or use the Cashflow Modeller for this – available on the Web Platform  under ‘Pension Optimiser Workshop – section 2’. 
Step 1 – Review the different Pension Benefit Options  (How)
Please refer to Section 1. of the ‘Pension Benefit Options Workshop’ within the Web Platform. 
Step 2 – Review your Finances   (How)
Please refer to Section 3. of the ‘Pension Benefit Options Workshop’ within the Web Platform, and complete the table below:
	Capital requirement
(e.g. pay off your mortgage / buy a new etc.)

	
Value at the time you start taking the benefits
£


	
	

	
	

	
	

	
	

	
	


If it has been a while since you have completed the Cashflow Modeller and decided on your Target Income (please see ‘Pension Scheme Optimiser’ Section 1), then this should be completed now as it will become increasing important to assess where you are / any shortfall as you approach the time when you may start taking the benefits. 
You could also review if you are on track or not using the Retirement Modeller. 



Step 3 – Review Uncrystalised v Crystalised  (How)
Please refer to Section 3 of the ‘Pension Benefit Options Workshop’ within the Web Platform. 
Step 4 – Decide on your Target Benefit Option and align your Investment Strategy to your Target Benefit Option  (What)
Please refer to Section 2. of the ‘Pension Benefit Options Workshop’ within the Web Platform. This is really important once the phasing is about to start if you are in a Lifestyling Strategy, to ensure that you are not targeting the right benefit option (e.g. Cash / Annuity / Flexible). 
	Investment Fund 

	%
(e.g. 100% if only in one fund)


	
	

	
	

	
	

	
	


Step 5 – Review your Assets / Liabilities  (What)
Please refer to Section 3. of the ‘Pension Benefit Options Workshop’ within the Web Platform and review your finances, as completed during the Preparation. 
You could also consider, subject to affordability, paying a Single Pension Contribution to boost your pension fund e.g. potentially as opposed to funds currently on deposit (if you have any funds in excess of your ‘Emergency Fund’ that you wish to invest in the medium to long term. Your ‘Emergency Fund’ could include:
Monthly bills and essential outgoings: This includes things such as mortgage repayments, child care, the weekly shop, utility bills (including electricity, gas and  water), council tax, loan and credit card repayments, healthcare (including the cost of regular visits to a dentist, optician or chiropractor), motoring related expenses (including the cost of an MOT, regular servicing and breakdown cover), telephone and broadband, and general insurance costs (e.g. home, motor, pet and mobile phone insurance). This is not an exhaustive list and there may be other types of expenditure to consider.
Unplanned capital expenses: You should also allow for unplanned capital expenditure such as the cost of replacing a boiler or car repair. The additional money you should set aside for this will vary and depend on a number of factors including whether the client owns their own property, its age and general state of repair.
Enter your Emergency Fund value:£

Pay a Single Pension Contribution?Yes / No

Will your Mortage Term finish before your planned Retirement Age?Yes / No


APPENDIX A
BASE THIS ON TODAY – JUST ENTER YOUR CURRENT EXPENDITURE
You can do this two ways:                                                                                                                                                                             
· Single Basis	List your outgoings. If you share the expenditure with a partner, enter the £ 
figure that you are responsible for i.e. your % of the outgoings.
· Joint Basis	Complete your joint expenditure – do not worry at this stage whatever % you 
both contribute to this – just enter all of the outgoings. 
	Item
	Payee
	£

	A - ESSENTIAL (e.g. mortgage, food, petrol, bills etc)

	e.g. Mortgage
	HSBC
	1,450.00

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL ESSENTIAL
	
	

	B - DISCRETIONARY (e.g. holidays, gym, going out etc.)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL DISCRETIONARY
	
	

	
	
	

	TOTAL EXPENDITURE (A+B)
	
	

	
	
	




APPENDIX B
ASSETS
	Asset

	Provider

	Single
£
	Joint
£

	e.g. Current Account
	HSBC
	5,000.00
	

	        Property
	n/a
	
	375,000

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL ASSETS
	
	



LIABILITIES
	Asset

	Provider

	Single
£
	Joint
£

	e.g. Mortgage
	HSBC
	
	150,000

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL LIABILITIES
	
	




The Partner Practice is an Appointed Representative of and represents only St. James's Place Wealth Management plc (which is authorised and regulated by the Financial Conduct Authority) for the purpose of advising solely on the Group’s wealth management products and services, more details of which are set out on the Group’s website www.sjp.co.uk/products. The ‘St. James's Place Partnership’ and the titles ‘Partner’ and ‘Partner Practice’ are marketing terms used to describe St. James's Place representatives.

